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I. INTRODUCTION 

 The City of San Jose, Environmental Services Department, San Jose/Santa Clare Water 
Pollution Control Plant (WPCP), is seeking Architectural/Design Consultant(s) to provide 
professional services for repairing the Environmental Services Building (ESB) of water 
intrusion problems, expanding the Sample Receiving Room of the analytical laboratory and 
enclosing the Sampling Technicians Area.  This ESB Repair and Improvement project is 
identified below. 

 
 As part of the retrofit process, and per the City’s Green Building Policy, the City is also 

interested in determining the feasibility of achieving LEED Certification (Leadership in 
Energy & Environmental Design) through the United States Green Building Council’s 
Green Building Rating System.  

 

II. PROJECT DESCRIPTION 

 The Environmental Services Building is a steel framed structure built on concrete slab 
and is compiled of a two story office wing, a lobby area and a single story wing housing 
the analytical laboratory and other office area, totaling approximately 36,100 sq. ft.  The 
exterior walls are aluminum and glass panelized window wall system covered with low-
sloped roof.  The scope of work is to develop biddable documents of plans and 
specifications for all necessary building repairs, microbial remediation, cleaning and 
improvements. 

 
The building was detected of having water intrusion coming from the exterior into the 
interior walls after occupancy.  There was evidence of water intrusion and visible damage 
occurring in the interior sheet rock walls and mold in the interior of some of the floors. 
Repair work will include Exterior Window Wall Assembly, Exterior Doors and Exterior 
Concrete Flatwork, Landscape and building drainage, Roof, and Atrium.  Observations of 
the as-built conditions and recommendations for repair are contained in following two 
reports: Construction Compliance Review, dated September 30, 2003, and Work Plan – 
Microbial Remediation, dated October 15, 2002.  Both reports were prepared by the 
Architectural firm of Richard Avelar and Associates, who was retained by the City to 
investigate and test the sources of water intrusion, as part of the litigation measures.   

  
 

III. TYPICAL CONSULTANT SCOPE OF SERVICES  

 Consultant shall provide professional architectural services listed below but not limited to: 
 

A. Review reports by Richard Avelar and Associates on their findings and 
recommendations. 

B. Propose solutions and material selections for the repair. 

C. Develop detailed plans and specifications for bidding in accordance to LEED guidelines. 

D. Assist through the bidding process to include issuance of addendum and bids 
evaluation. 
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E. Review submittals and respond to requests for information during repair and 
remediation. 

F. Inspect for compliance with plans and specifications. 

G. Provide construction management support services to change orders. 

H. Manage the repairs using the acceptable/approved techniques.  

I. Conduct test and report on all the fixes and improvements in compliance with 
specifications. 

J. Prepare post repairs report certifying occupancy ready. 

K. Evaluation and Inclusion of LEED Certification.  

1) Propose most appropriate LEED rating system to pursue. 

2) Propose those points likely to be achieved.   

3) Develop construction specifications detailing contractor documentation and 
submittal requirements.  

L. Laboratory Improvements (Optional). 

1) Increasing the Sample Receiving Room by approximately 300 square feet. 

2) Modifying/replacing security access doors (four locations) to all main 
 laboratory entrances. 

3) Providing noise attenuation to air compressors in the mechanical room. 

4) Increasing the countertop space in the dish washer room. 

5) Installation of floor drains under emergency showers.  

6) Foot controlled faucets for wash sinks. 

7) Replacement of damaged ceiling tiles and floor tiles. 

M. Sampling Technicians Area Enclosure (Optional). 
 
 The Sampling Technicians Area which is a semi-open room with fixed partition 
walls and roof at the office wing of ESB, will be fully enclosed by adding a door, sealing 
off the air spaces above the partition walls and roof, and replacing the ceiling lights for 
better illumination.    
 
 

IV.  REQUEST FOR PROPOSAL (RFP) CONTENTS 

 In order to be considered, all requested qualification information below shall be submitted. 
 Items A through D below shall not exceed ten (10) pages, excluding resumes.  
 

A. Provide a Cover Letter, signed by an authorized representative of the consultant(s) 
 to the City of San Jose, to include the following: 

1) A brief statement acknowledging that the information provided in the 
Request for Proposal (RFP) is true, accurate and represents the most current 
information available as of the date of this RFP.  
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2) Provide a statement indicating that the consultant(s) can obtain the insurance 
requirements as stated in Attachment A, Insurance Requirements for 
Consultant. 

3) Provide a brief statement explaining how the consultant(s)’ expertise relates 
to the scope of services. 

   

B.  Provide in outline format a Consultant(s) Profile responding to each item below: 

1)  Name of firm, address, and telephone and fax number(s), for each firm that   
     is part of consultant team. 

2) Name of person the City should contact regarding the RFP, including 
telephone number, and e-mail address. 

3) Include a brief summary of consultant staff professionals and technical 
profile, including number of personnel. Attach resumes of project manager 
and key personnel who will perform work on the project. 

4) List of contracts terminated for convenience or default within the past five 
(5) years, if any. Include contract value, description of work, client’s name 
and telephone number.  

 

C. Consultant’s Experience: 

1) Provide a minimum of three (3) professional references, including at least one 

LEED Certified project, for which the Consultant has performed similar services 
of similar scope within the past five (5) years.  Include project name and 
location, scope of consultant’s work, project description, year completed, on-
budget/on-time summary.  Provide owner’s name, address, and the name and 
telephone number of a contact person.  

 

D. Consultant’s Project Understanding and Staffing Plan: 

1) A narrative statement that illustrates the Consultant’s understanding of the 
required scope of services. 

2) A detailed staffing plan that demonstrates the level of efforts and sufficient 
resources allocated to complete the project on-budget and on-time.   

 

E. Local & Small Business Enterprises: 

1) Identify in the form attached (Attachment B) if your firm(s) are a Local 
Business Enterprise.  The City of San Jose encourages participation of local 
firms in its projects.  By definition, a local firm is one which has a business 

office within the Santa Clara County limits AND has at least one full time 
employee at that address. 
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V. SELECTION PROCESS  

 

 In accordance with the Council Adopted, Qualification Based Consultant Selection Policy, 
 the City shall review each RFP and apply a scoring matrix based on predetermined 
 evaluation criteria to establish a ranked consultant list best matching the City’s needs.  The 
 numerically ranked consultant short list, based upon the screening qualification score, is 
 used to determine the candidate that shall be selected by the City to begin negotiations for a 
 consultant agreement. 
 
 Proposals will be evaluated according to the following criteria:  
 

A. Adherence to the requirements of this Request for Proposal. 

B. Consultant’s experience and its relevance to the required services, including 

experience on LEED projects. 

C. Experience of the project manager and key personnel who will perform work on the 
project. 

D. Consultant’s understanding of the required services and staffing plan. 

 
The City will rate prospective Consultant(s) for this work using only objective criteria based 
upon the information obtained from the proposal.  The City reserves the right to verify from 
other available sources the information provided by the Consultant and to rely upon such 
information gathered during the verification process.  The City reserves the right to adjust, 
increase, limit, suspend or rescind the rating based on information subsequently learned.  
 
Consultant selection for work is not a guarantee that a project will be awarded.  A 
negotiated agreement for professional consultant services and City approval is required 
prior to project award. 
 
Under the City’s Local Business Enterprise Policy, if firms are equally qualified, preference 
will be given to firms with offices located in Santa Clara County.   

 

A. Request for Supplemental Information: The City reserves the right to require 
from any or all consultant candidates, supplemental information that clarifies the 
submitted materials. 

B. Questions: All questions regarding this solicitation should be directed to the 
designated City Representative. Do not attempt to contact City members regarding 
yours, or anyone else’s Qualification Statement. All information will be made 
known only in writing.  The City Representative is Roland Sun, who can be reached 
by telephone at (408) 945-5488, or by e-mail at roland.sun@sanjoseca.gov. 

C. The Consultant shall only rely on this Request for Proposal document and any 
subsequent written supplement issued by the City for preparation of the submittal. 
Consultants shall not rely on any other written or any oral statements of the City or 
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its officers, directors, employees, or agents regarding the overall project or the 
package in preparing and submitting the submission.  

D. Incomplete Proposal: Incomplete and/or unsigned submissions will not be 
considered. However, if a submission is incomplete and if it appears that the 
omission can be corrected promptly, the affected firm may be contacted and offered 
the opportunity to complete the statements and provide the required information 
within a prescribed period of time, which will not be extended. If a firm does not 
respond within the time stated, the proposal will not be considered.  

E. Rejection of Submitted Proposal: Consultant proposal that are not current, 
accurate, and/or completed accurately to the prescribed format defined shall be 
considered non-responsive and eliminated from further consideration.  

F. The City reserves the right to waive minor irregularities in the RFP format.  

G. The City reserves the sole right to evaluate the Consultant candidate’s qualifications 
and reject any or all proposal. 

H. Selection Process Termination: The City reserves the right to terminate the 
selection process, at any time, without making an award to any or all consultants on 
the ranked candidate list.  The City may also, at its sole discretion, choose a ranked 
Consultant or Consultants to perform any or all of the individual project work 
phases. The City must approve the final agreement with the Consultant before any 
work may start on the project.  

I. California Public Records Act: The California Public Records Act recognizes 
certain confidential trade secret information may be protected from disclosure. 
However, the City of San Jose may not be able to determine if information 
submitted is a trade secret. The City shall provide reasonable notice to the 
Consultant of any requests for information made under the California Public 
Records Act for Consultant information marked “confidential” so that the 
Consultant may seek protection from disclosure by a court of competent 
jurisdiction. 

 

VI. RFP SCHEDULE 

A. Release of RFP      Jul 5, 2006 

B. Pre-Proposal Meeting/Site Visit for Consultant  Jul 12, 2006 

C. Acknowledgement Form Due     Jul 19, 2006 

D. Proposal Due       Jul 26, 2006 

E. Notification of Consultant Interview     Aug 2, 2006 

F. Consultant Interview (Tentative)    Aug 17, 2006 

G. Contract Negotiation with Highest Ranked Consultant Aug 31, 2006 

H. Start Date of Contract      November 2006  
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VII. DEADLINE FOR SUBMISSION OF PROPOSAL 

 Submit four (4) color copies of the proposal in a three (3) ring binder to: 
 
    City of San Jose, Environmental Services Department 
    San Jose/Santa Clara Water Pollution Control Plant 
    700 Los Esteros Road 
    San Jose, California 95134 

   Attn: Roland Sun 
 

 Proposal must be received at the above address no later than 4:30 P.M., local time, July 

 26, 2006. Identify the submission by including the following information in the outside 

 package:  Re: Proposal for Environmental Services Building Repair and Improvement. 

 

 

VIII. ATTACHMENTS 

 

 Attachment A:   Insurance Requirements for Consultants 

 Attachment B:    Request for Contracting Preference for Local and  
     Small Businesses 

 Attachment C:   Acknowledgement Form 
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ATTACHMENT A 

 

INSURANCE REQUIREMENTS FOR CONSULTANT 

 
CONSULTANT, at CONSULTANT’S sole cost and expense, shall procure and maintain for the duration 
of this AGREEMENT insurance against claims for injuries to persons or damages to property which may 
arise from, or in connection with, the performance of the services hereunder by CONSULTANT, its 
agents, representatives, employees or subcontractors. 
 

A. Minimum Scope of Insurance 

Coverage shall be at least as broad as: 
 

1. Insurance Services Office Commercial General Liability coverage (“occurrence’) Form 

Number CG 0001, including products and completed operations; and 
 

2. The coverage described in Insurance Services Office Form Number CA 0001 covering 

Automobile Liability, Code 1 “any auto”, or Code 2 “owned autos” and Endorsement CA 
0025. Coverage shall also include Code 8 “hired autos” and Code 9 “non-owned autos”; and 

 
3. Workers’ Compensation insurance as required by the California Labor Code and Employers 

Liability insurance; and 
 

4. Professional Liability Errors and Omissions. 
 

B. Minimum Limits of Insurance 
 

CONSULTANT shall maintain limits no less than: 
 

1. Commercial General Liability: $1,000,000 per occurrence for bodily injury, personal injury 
and property damage. If Commercial Liability Insurance or other form with a general 
aggregate limit is used, either the general aggregate limit shall apply separately to this 
project/location or the general aggregate limit shall be twice the required occurrence limit; 
and 

 
2. Automobile Liability $1,000,000 combined single limit per accident for bodily injury and 

property damage; and 
 

3. Workers’ Compensation and Employers’ Liability: Workers’ Compensation limits as 
required by the California Labor and Employers Liability limits of $1,000,000 per accident; 
and 

 
4. Professional Liability Errors and Omissions $1,000,000 Aggregate Limit. 
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C. Deductibles and Self-Insured Retentions 

 

Any deductibles or self-insured retentions must be declared to, and approved by CITY’s Risk Manager. 
At the option of CITY, either; the insurer shall reduce or eliminate such deductibles or self-insured 
retentions as respects CITY, its officer, employees, agents and contractors; or CONSULTANT shall 
procure a bond guaranteeing payment of losses arid related investigations, claim administration and 
defense expenses in an amount specified by the CITY’s Risk Manager. 
 
 

D. Other Insurance Provisions 
 
The policies are to contain, or be endorsed to contain, the following provisions: 
 

1. Commercial General Liability and Automobile Liability Coverages 
 

a. The City of San Jose, its officers, employees, agents and contractors are to be 
covered as additional insureds as respects: Liability arising out of activities 
performed by or on behalf of, CONSULTANT; products and completed operations 
of CONSULTANT; premises owned, leased or used by CONSULTANT; and 
automobiles owned, leased, hired or borrowed by CONSULTANT. The coverage 
shall contain no special limitations on the scope of protection afforded to CITY, its 
officers, employees, agents and contractors. 

 
b. CONSULTANT’s insurance coverage shall be primary insurance as respects CITY, 

its officers, employees, agents and contractors. Any insurance or self-insurance 
maintained by CITY, its officers, employees, agents or contractors shall be excess of 
CONSULTANT’s insurance arid shall not contribute with it. 

 
c. Any failure to comply with reporting provisions of the policies by CONSULTANT 

shall not affect coverage provided CITY, its officers, employees, agents, or 
contractors. 

 
d. Coverage shall state that CONSULTANT’S insurance shall apply separately to each 

insured against whom claim is made or suit is brought, except with respect to the 
limits of the insurer’s liability 

 
2. All Coverages 

 
Each insurance policy required by this AGREEMENT shall be endorsed to state that coverage shall not 
be suspended, voided, canceled, or reduced in limits except after thirty (30) days’ prior written notice has 
been given to CITY. 
 

E. Acceptability of Insurers 
 
Insurance is to be placed with insurers acceptable to CITY’s Risk Manager. 
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F. Verification of Coverage 
 
CONSULTANT shall furnish CITY with certificates of insurance and with original endorsements 
affecting coverage required by this AGREEMENT. The certificates and endorsements for each insurance 
policy are to be signed by a person authorized by that insurer to bind coverage on its behalf 
 
Proof of insurance shall be mailed to the following address or any subsequent address as may be directed 
in writing by the Risk Manager: 

 

City of San Jose - Finance 
Risk Management 
200 East Santa Clara St. 4th Floor Tower 
San Jose, CA 95113-1905 

 

 

G. Subcontractors 

 

CONSULTANT shall include all subcontractors as insured under its policies or shall obtain separate 
certificates and endorsements for each subcontractor. 
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ATTACHMENT B  

City of San Jose
Request for Contracting Preference for Local and Small Businesses

Chapter 4.06 of the San Jose Municipal Code provides for a preference for Local and Small Businesses in the
procurement of contracts for supplies, materials and equipment and for general and professional consulting
services.  The amount of the preference depends on whether the vendor qualifies as a Local Business Enterprise* or
Small Business Enterprise ** and whether price has been chosen as the determinative factor in the selection of the
vendor.

In order to be a Local Business Enterprise (LBE) you must have a current San Jose Business Tax Certificate
Number and have an office in the Santa Clara County with at least one employee. If you qualify as an LBE you can
also qualify as a Small Business Enterprise (SBE) if the total number of employees (regardless of where they are

located) of your firm is 35 or fewer.

There are two ways in which the preference can be applied.  In procurements where price is the determinative
factor (i.e. there are not a variety of other factors being considered in the selection process) the preference is in the
form of a credit applied to thedollar value of the bid or quote. For example, a nonlocal vendor submits a quote of
$200 per item and a LBE submits a quote of $204 per item. The LBE receives a 2.5% credit on the quote, which
equals approximately $5 and thus the LBE will win the award because the quote is evaluated as if it had been
submitted as $199.

In procurements such as RFP there are usually a variety of factors evaluated to determine which proposal best
meets the City’s needs. In procurements such as these where price is not the determinative factor, an LBE or SBE
will be given an additional 5% to 10% points in the scoring of their proposal.

The following determinations have been made with respect to this procurement: (for official use only)

Type of Procurement  Bid  Request for Quote  Request for Proposal

Type of Preference

Amount of Preference

 Price is Determinative
LBE preference = 2.5% ofCost

SBE preference = 2.5% ofCost

 Price is Not Determinative
LBE preference = 5% ofPoints

SBE preference = 5% ofPoints

In order to be considered for any preference you must fill out the following statement(s) under penalty of

perjury.

Business Name

Business Address

Telephone No.

Type of Business  Corporation  LLC  LLP
 General Partnership  Sole Proprietorship  Other (explain)

* LOCAL BUSINESS ENTERPRISE (LBE) PREFERENCE

In order to qualify as an LBE you must provide the following information:

Current San Jose Business Tax Certificate Number:

Address of Principal Business Office or Regional, Branch or

Satellite Office with at least one employee located in Santa Clara

County:

** SMALL BUSINESS ENTERPRISE (SBE) PREFERENCE
In order to qualify as an SBE you must qualify as an LBE and have 35 or fewer employees.  This number is for
your entire business -- NOT just local employees, or employees working in the office address given above.

Please state the number of employees that your Business has:

Based upon the forgoing information I am requesting that the Business named above be given the following
preferences (please check):  Local Business Enterprise  Small Business Enterprise
I declare under penalty of perjury that the information supplied by me in this form is true and correct.

Executed at:  _____________________________________________________________, California
Date:              ____________
Signature:      _____________________________________
Print Name:

T-20.005/261542.doc
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ATTACHMENT C 

 

 ACKNOWLEDGMENT FORM 

 

 

Environmental Services Building Repair and Improvement 
 
 
           DATE:     
 
COMPANY NAME:              
 
COMPANY ADDRESS:            
 
 

 
TELEPHONE NO:       FAX NO.:      
 
REPRESENTATIVE:      TITLE:       
 
COMPANY'S AREA(S) OF SPECIALTY:         
 
                
 
                
 
                
 
We are in receipt of the subject solicitation and anticipate the following course of action: 
 
 [  ] YES, our firm intends to submit a proposal. 
 
 [  ] NO, thank you, but at this time we are not intending to submit proposals on this 

solicitation.  Please retain our firm on your list of qualified proposers for future 
solicitation. 

 
Acknowledgment Form to be received by the City by mail or Fax no later than 4:00 p.m. on 
Wednesday, July 19, 2006 to: 
 
     Roland Sun, P.E. 
     City of San Jose Environmental Services Dept. 
     San Jose/Santa Clara Water Pollution Control Plant 
     700 Los Esteros Road 
     San Jose, CA  95134 
     Fax (408) 945-5344 
 


